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Job Title: Shed Supervisor/Youth Coordinator 
Reports to: Communities That Care (CTC) Manager
Status: Full-Time (30–40 hours/week)
Location: Telluride, CO
Position Summary
The Shed Supervisor/Communities That Care (CTC) Youth Coordinator leads the daily operations, programming, and staffing of The Shed, Telluride's dedicated youth hangout space. This position creates a safe, welcoming, and inclusive environment where middle and high school students can build positive relationships, connect with trusted adults, and participate in engaging, substance-free activities.
Working within the Communities That Care (CTC) prevention framework, the position develops youth-driven programming, supervises staff and volunteers, supports youth leadership, and collaborates with the Town of Telluride, Telluride School District, and community partners to expand opportunities for positive youth engagement.
The Coordinator also facilitates CTC youth clubs, recruits and mentors youth leaders, supports coalition initiatives, and assists with community prevention efforts, grant implementation, and program evaluation.

Essential Duties and Responsibilities
Shed Operations & Programming
· Oversee the daily operations of The Shed in partnership with the Town of Telluride and Thrive Community Health Network.
· Ensure The Shed is a safe, welcoming, and inclusive space for youth.
· Supervise staff and volunteers and provide coverage as needed.
· Develop, coordinate, and facilitate youth activities, events, and special programs.
· Coordinate scheduling and space use with community partners and ensure appropriate adult supervision.
· Manage social media, promotional materials, and community outreach.
· Monitor facility needs, report maintenance or safety concerns, and maintain program supplies.
· Assist with grant reporting, data collection, and program evaluation.
Youth Leadership & Community Engagement
· Facilitate the Telluride High School CTC Club and establish a CTC Club at the middle school.
· Recruit, mentor, and support diverse youth leaders and CTC interns.
· Foster inclusive youth leadership opportunities that reflect the student population.
· Collaborate with school staff, families, and community partners to strengthen youth engagement.
· Support youth-led initiatives, community service projects, and prevention campaigns.
· Represent youth programming at coalition meetings and community events.
Program Support
· Assist the CTC Manager with implementation of the CTC Action Plan and annual work plan.
· Help organize prevention education campaigns, outreach materials, newsletters, and social media.
· Maintain accurate program documentation and reporting.
· Participate in coalition meetings, trainings, and professional development.
· Support community events promoting positive youth development and substance misuse prevention.
Training & Facilitation (40-hour position only)
· Complete certification in two Community Helper programs (such as QPR and Teen Mental Health First Aid).
· Facilitate these trainings 2–4 times annually for youth, parents, educators, and community partners.
Qualifications
Required
· One year of experience in youth development, education, public health, community engagement, recreation, or a related field.
· Experience facilitating groups and working collaboratively with youth.
· Strong communication, organization, and relationship-building skills.
· Proficiency with Microsoft Office, Outlook, and shared file systems.
Preferred
· Bachelor's degree in Public Health, Social Work, Education, or a related field.
· Experience working with adolescents in mentoring or leadership roles.
· Knowledge of prevention science, positive youth development, and coalition building.
· Familiarity with Telluride and rural communities.
· Experience with community outreach, marketing, or social media.
Job 
· Passion for working with middle and high school youth.
· Inclusive, culturally responsive, and relationship-focused.
· Creative, organized, and self-motivated.
· Strong leadership and problem-solving skills.
· Able to work independently and collaboratively.
· Committed to equity, continuous learning, and positive youth development.
Additional Requirements
· Valid driver's license, reliable transportation, and automobile insurance.
· Ability to work flexible hours, including some evenings and weekends.
· Ability to lift up to 50 pounds.
· Occasional travel within San Miguel, Ouray, Montrose, and Delta counties
Compensation & Benefits
Starting Wage: $25/hour (30–40 hours/week)
Benefits for employees working 36–40 hours/week include:
· Employer-paid medical and dental insurance (after 90 days)
· 12 paid holidays
· 13 paid vacation days
· Up to 48 hours paid sick leave
· Up to 3.5% employer 401(k) match
· Flexible Spending Account (FSA)
· Employee referral program
· Quarterly mental health days
· Ongoing professional development
Employees working fewer than 36 hours per week are not eligible for health and dental insurance benefits.
Work Environment
This hybrid position requires work at the Telluride CTC office and approximately three days each week at The Shed. Some evening and weekend hours are required based on programming and community events.
Employee Signature: ___________________________ Date: ___________
Supervisor Signature: __________________________ Date: ___________
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